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NOJIOKEHHE

00 obpaborke NePCOHANBHBIX AAHHBIX PAGOTHHKOB

I. OBume NoNOXeHUs

1.1. Hacroswee Monoxexue no o6paboTke nepcoHansbHbIX AaHHbIX (aanee - Monaxexne)
MBAOY percxmis can Ne2 «Ckaska» ( Opranmaayun) r Warosap paspaboraqo 8
cooTBeTcTEMM C TpyaoBkiM koaekcom Poccuiickon @epepaumu, KoHcTuTyumen Poccuiickoi
Pepepaumm, MNpaxgaHckum xkogekcom Poccuickon degepaumm, eaepanbHbiM 3aK0HOM
«06 undopmaumy, MHPOPMALMOHHLIX TEXHONOMUAX U O 3awuTe HPOPMaLMU»,
depepanstbiv 3akoHom « O nepcoHansHeix AaHHBX», [paBunamu BHYTPEHHEero TpyA080ro
pacnopagka Opradmaauyumn.

1.2. Uens pazpabortku lNonoxeHus - onpegenexmne nopsaka 06paboTku nepcoHantHbiX
AaHHbix paboTHukos OpraHnaaLm v UHbIX CyDBeKTOB NepCoHarbHbIX AaHHbIX,
nNepcoHancHsie AaHHbie KOTopbIX nognexar obpaboTtke, Ha OCHOBaHWUKM NONHOMOYUA
oneparopa; ofecne4erve 3awuTel npas 1 csobo] Yenosexka v rpaxaanuHa, B T.4.
paborHmka OpraHuaauumn, npy oOpaboTke ero NepcoHantHbIX 4aHHbBIX, B TOM YUCNE 33T
NPas Ha HeNPUMKOCHOBEHHOCTL YACTHOM XU3HW, NUYHYIO M CEMEVHYIO TalHy, a Taloke
YCTaHOBNEHWE OTBETCTBEHHOCTM AOTPKHOCTHBIX NAL, MMEHOLWMX AOCTYN K NEPCOHaNbHLIM
AaHHbIM, 338 HeBbinonHeHwe Tpebosauii HopM, perynupyowux oBpaboTky u 3awmTy
nepcoHanbHbIX AaHHbIX.

1.3. MNopAaok BEOAE B ABKCTBAS N MAMEHEHWR MONOXEHWA.

1.3.1. Hacroswee lMonoxerne BCTynaeT B CUy C MOMEHTE Ero YTBEPKAEHUR 32BEAYIOLLMM
Opranmsayun v gencteyet 6eccpoyHo, A0 3aMEHbI €ro HOBbIM MonoxeHueMm.

1.3.2. Bee namerenus e MonoxeHne BHOCATCH NPUKA30M.

1.4. Bee paGornvm Oprarmaauyyum RomkrHbl ObiTh OIHEKOMNEHb! C HACTOAWMM Monoxexnem
noA pocnucs.
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1.5. Pexum KOH(*)I/I,EI,eHLI,I/IaJ'IbHOCTI/I nepcoHarbHbIX AaHHbIX CHUMAEeTCA B ClnyyYasax nux obeannymBaHus n
no ucteyeHumn 75 net Cpoka nX XpaHeHud, nnm npoariesaeTcd Ha OCHOBaHUK 3aKIto4YeHnA SKCHepTHOVI
KOMuccumn OpransauMM, €CInn nHoe He onpeaerieHo 3aKOHOM.

[I. OcHOBHbIE NOHATMSA U COCTaB NePCOHanbHbIX AaHHbIX PpaboTHMKOB
2.1. ins uenei HacTosLlero MonoXxeHnsi UCNONb3YHTCA CreaytoLLne 0CHOBHbIe noHATUAML:

- NepcoHarnbHble AaHHbIe paGOTHVIKa - mobas I/IH('bOpMaLLVIﬂ, OTHOCALLaACA K onpeneneHHomMy unm
onpeaensieMoMy Ha OCHOBaHWW Takol MHpopMaLum paboTHUKY, B TOM YMCTe ero haMmmnus, nvsi,
OTYEeCTBO, rofl, MecsiL, AaTa U MeCcTo POXAEHNs, aApec, CeMelHoe, coumarnbHoe, UMyLLLEeCTBEHHOE
nonoxexHue, obpasoBaHne, npodeccus, [oxoabl, Apyras nHgpopmaumsi, Heobxogmmasi paboTogaTento B
CB$131 C TPYAOBbIMU OTHOLLEHUSIMU;

- 0bpaboTka nepcoHarnbHbIX AaHHbIX - COop, cMcTeMaTU3aLms, HAaKOMMEHNE, XpaHeEHWE, YTOYHEHME
(o6HOBNEHME, U3MEHEHNE), UCMONb30BaHNE, pacnpoCcTpaHeHne (B TOM YMcne nepeaadya),
obesnuumBaHue, ONoKMpoBaHWE, YHUHTOXEHUE NEPCOHArNbHbLIX AaHHbLIX paboTHNKOB OpraHu3aunu;

- KOH(bI/ID,eHLI,MaﬂbHOCTb nepcoHanbHbIX JAaHHbLIX - obs3aTensHoe Ans cobnioaeHns Ha3Ha4YeHHoro
OTBETCTBEHHOro nuua, nony4ymeLlero goctyn K nepcoHanbHbIM AaHHbIM pa6OTHI/IKOB, TpGGOBaHl/Ie He
00nycKkaTb X pacnpocTtpaHeHus ©e3 cornacusi pa6OTHVIKa NI MHOIFo 3aKOHHOIO OCHOBAaHUA,

- pacnpocTpaHeHne nepcoHanbHbIX JaHHbIX - AENCTBUSA, HanpaBfieHHble Ha nepegavy nepcoHanbHbIX
AaHHbIX pabOTHMKOB onpeaeneHHoOMy Kpyry nvu (nepegada nepcoHanbHbIX AaHHbIX) UK Ha
O3HaKoMIeHVe C NepcoHarnbHbIMW AaHHLIMW HEOTPaHWYEHHOrO Kpyra nuu, B TOM Yncne obHapogoBaHve
nepcoHanbHbIX AaHHbIX pabOTHMKOB B CpeACcTBaxX MaccoBon nHopmMaummn, pasMmeLleHne B
NHOPMALMOHHO-TENEKOMMYHUKaLMOHHBIX CETAX UNN NpedocTaBneHne AoCTyna K NepCoHarnbHbIM
AaHHbIM pabOTHUKOB KaknM-nnbo nHbIM cnocobom;

- NCMONb30BaHMe NepPCcoHarbHbIX AaHHbLIX - 4EACTBUS (onepaumm) ¢ NepcoHanbHbIMU SAaHHBLIMU,
coBeplLUaemMble JOMKHOCTHBLIM oM OpraHusauun B LeNsx NPUHSTUS peLLueHUiA UM COBEPLLEHNST UHbIX
OENCTBUIA, NOPOXAALLMX opUaNYeckne NocneacTsms B OTHOLIEHUN paGoTHUKOB NMGO MHLIM 0Gpa3om
3aTpar1MBaroLLMxX Ux npaea n ceoboabl v npaea v cBoboabl APYTUX MWL,

- BIOKMPOBaHMe NepcoHarbHbIX 4aHHbLIX - BpEMEHHOe NpekpalleHre coopa, cucTemaTmaaumu,
HaKOMIIEHWS!, UCMOIIb30BaHWs!, PacnpOCTPaHEHUsI MEPCOHANbHbIX AaHHbIX pAaBOTHUKOB, B TOM YKCIE UX
nepegauu;

- YHU4YTOXEHWNe nepCoHalrbHbIX AAaHHbIX - p,eIZCTBI/IFl, B pe3ylnbTaTe KOTOPbIX HEBO3MOXHO BOCCTAHOBUTb
copepkaHue nepcoHarnbHbIX AaHHbIX B MHOPMAaLMOHHOM CUCTEME NePCOHarbHbIX AaHHbIX paboTHUKOB
UInn B pesyrbTaTe KOTOPbIX YHUYTOXAKTCA MaTepuaribHble HOCUTENN NepCoHarlbHbIX AaHHbIX
pabOTHUKOB;

- obesnnumBaHne nepcoHarlrbHbIX JaHHbIX - DencTeuns, B pe3ynbTaTte KOTOPbIX HEBO3MOXXHO Oonpenesinmtb
NpMHaaneXxHoCTb NepCoHarlbHbIX AaHHbIX KOHKPETHOMY pa6OTHI/IKy;

- O6L|J,e/J,OCTyI'IHbIe nepcoHarnbHble AaHHble - NepCOoHalrlbHble AaHHble, AOCTYN HEeOrpaHU4YeHHOro Kpyra
ML K KOTOpbIM NpeaocTaBrieH C cornacua paGOTHMKa U Ha KOTopble B COOTBETCTBUUN C
¢>e,u,epaanb|M|/| 3aKOHaMKn He pacnpocTpaHdaeTca Tpe6OBaHI/Ie cobnoaeHus KOH(bM,D,eHLI,I/IaJ'IbHOCTM.

- UHopMaLWS - cBefieHNs (COOBLLEHNS, aHHbIe) He3aBMUCUMO OT POPMbI X NpeacTasneHusl,

- HOKYMEHTUpOBaHHas MHdopMaLms - 3adpUKCUpOBaHHasA Ha MaTepuanbHOM HocuTene nyTeM
AOKYMEHTUPOBaHUSI UHGpopMaLMs C PeKBU3UTaMM, MO3BONSAOLWMMY ONPeaenuTb Takyo MHopMaLuo
UNn ee MaTepuarnbHblii HOCUTENb.

2.2. B cocTaB nepcoHarnbHbIX AaHHbIX paboTHUKOB OpraHn3aunm BXoAaT OKYMEHTLI, codepKaline
MHOPMALIMIO O MACMOPTHBIX AAHHbLIX, 06pa30BaHMKN, OTHOLLEHMU K BOMHCKOV 06513aHHOCTH, CEMEHOM
MOJSIOXKEHUU, MECTE XUTENbCTBA, COCTOSAHUN 30POBbS, a Takke O NpeAblAyLUMX MecTax ux paboThbl.

2.3. Komnnekc JOKyMEHTOB, CONPOBOXAaKLWMIA npoLecc 0opMIeHmns TpyAOBbIX OTHOLIEHWI paboTHMKA



B OpraHusauum npu ero npvemMe, NepeBoAe U YBONbHEHWUN.

2.3.1. Nndpopmaums, npeacrasnsemas paboTHMKOM npu NocTynneHun Ha paboty B OpraHusauumio,
OOIMKHA UMeTb JOKYMeHTanbHyto popmy. [Npu 3aknoyeHn TpyaAoBOro 4OroBopa B COOTBETCTBUM CO CT.
65 Tpynosoro kogekca Poccuiickon deaepaumm nuuo, noctynawllee Ha paboTy, npeabsasnseT
paboTogartento:;

- NacnopT UMM UHOW JOKYMEHT, YAOCTOBEPSOLWMNIA JINYHOCTD;

- TPYAOBYHO KHVKKY, 3@ UCKITHOYEHUEM CIly4YaeB, Korga TPYOOBOWM 4OrOBOpP 3akroyaeTcs BriepBble Un
paboTHMK NocTynaeT Ha paboTy Ha YCNOBUAX COBMECTUTENbCTBA, NGB0 TpyaoBas KHUXKKA Y paboTHMKa
OTCYTCTBYET B CBA3M C €e yTpaToi Unn Nno Apyrum npuydnHam;

- CTpaxoBoe CBMAeTeNbCTBO rocyaapCTBeHHOro NneEHCUMOHHOIo CTpaxoBaHUA;
- AOKYMEHTbl BOMHCKOrIo yyeTa - an4d BOEHHOO006SA3aHHbIX M MWL, NOANeXaLmX BOWHCKOMY Y4eTy,

- JOKYMEHT 06 06pa3oBaHuK, 0 KBanMdUKaLMmM UM HAaNUYUK cneumarnbHbIX 3HaHWIA - MY NMOCTYNNEHUN
Ha paboTy, TpebyoLLyto cneumanbHbIX 3HaHUA UNK crieuuarnbHON NoAroTOBKY;

- CBUAETENbLCTBO 0 NpucBoeHnn MHH (npum ero Hanuuum y pa6oTtHuka)El,

2.3.2. MNpw ochopmneHun paboTHmka B OpraHmsaumto paboTHUKOM oTAena kagpoB 3anonHsaeTcs
yHUdmumpoBaHHas chopma T-2 «JIndyHasa kapTodka paboTHUKa», B KOTOPOW OTpaxaroTca creayoLime
aHKeTHble U buorpaduryeckme gaHHble paboTHUKa:

- obwme ceepgeHus (O.N.0. paboTHMKa, AaTa poXaeHUA, MECTO POXAEHUS, rpaXX4aHCTBO, obpa3oBaHue,
npodoeccus, ctax paboTbl, COCTOsIHME B Opake, NacnopTHbIE AaHHLIE);

- CBeEeHNs1 O BOUHCKOM Y4YeTe;
- JaHHble O Npueme Ha paboTy;

B ganbHerwem B NTIMYHYO KapTOYKy BHOCATCS:

- CBeleHns1 0 MepeBofax Ha Apyryto pabory;

- cBeeHns 06 aTTectauuu,

- CBeeHns 0 NOBbILUEHNN KBanNudukauuu;

- cBeeHnst 0 NpodheCccrMoHanbHOM NepenoaroTOBKE;

- CBeleHus1 0 Harpagax (NooLpeHnsaX), MOYETHLIX 3BAHUSX;
- cBeeHust 06 oTnyckax;

- CBeleHnAa O counanbHbIX rapaHTUAaX;

- CBeJeHnd 0 MecTe XUtesibCTBa N KOHTaKTHbIX TeJ'Ie(*)OHaX.

2.3.3. B otgene kagpos OpraHu3auumn co3galoTcsa U XpaHATCA cnegytowme rpynnbsl AOKYMEHTOB,
copepxalme aaHHble 0 paboTHMKaX B eANHUYHOM UNN CBOAHOM BUAE:

2.3.3.1. [JokymeHTbI, coaepxallme nepcoHarnbHble AaHHble PaGOTHUKOB (KOMMIEKChI JOKYMEHTOB,
conpoBoxgatoLme npouecc opopMreHns TpyaoBbIX OTHOLLIEHUIA Npu Npueme Ha paboTy, nepesBoae,
YBOSIbHEHWUM; KOMMIEKC MaTepmaros Mo aHKeTMPOBaHMIO, TECTUPOBaHWIO; NpoBeaeHuto cobecenoBaHWn
C KaHOAMOATOM Ha AOMKHOCTb; NOAMMHHUKM U KOMWUU NPUKa30B MO JIMYHOMY COCTaBy; NYHbIE Aena U
TPyAOBbIE€ KHWXKN pabOTHMKOB; Aena, CoAepXallme OCHOBaHMSA K MpuUKasy no NM4YHOMy CocTaBy; Aena,
copepxalime MaTepuanbl attectaunm paboTHUKOB; CryxebHbIX paccrneaoBaHuii; cnpaBoYHO-
NHOPMALMOHHBIN BaHK OaHHBLIX MO NepcoHany (KapToTeKu, XKypHarnbl); NOANMHHUKA U KONUK OTHETHbIX,
aHanMTUYeCcKUX 1 CNpaBOYHbIX MaTepuanos, nepeaasaeMbix pykosoactsy OpraHmsauuu,
PYKOBOAUTENSAM CTPYKTYPHbIX NOAPa3fAeneHnA; KonMn oT4eToB, HanpasnseMblX B FOCy4apCTBEHHbIE
opraHbl CTaTUCTUKW, HANOroBble MHCMEKLMM, BbILUECTOSLLIME OpraHbl YyNPaBneHus u apyrue yupexxaeHus).

2.3.3.2. [JOKyMeHTbI MO NiaHUPOBaHWUIO, YYETY, aHanM3y U OTYETHOCTU B YacTh paboTbl C NepcoHanom
OpraHusauymm.

[ll. Coop, o6paboTka n 3awmTa NnepcoHanbHbIX AaHHbIX



3.1. Nopsigok nonyyYeHns nepcoHanbHbIX AaHHbIX.

3.1.1. Bce nepcoHanbHble gaHHble paboTHrka OpraHusauumn cnegyet nony4yats y Hero camoro. Ecnn
nepcoHarnbHble AaHHble paboTHMKA BO3MOXHO MOSYYMTb TOMBKO Y TPETLEN CTOPOHbBI, TO paboTHUK
JommkeH 6bITb yBegoMeH 06 3TOM 3apaHee U OT Hero A0MKHO OblTb NOMYy4YeHO NMMCbMEHHOE Cornacue.
[omkHoCcTHOE nuuo paboTtogarensa AOMKHO coobLWmMTbL paboTHMKY OpraHusauum o Luensx,
npegnonaraemblX UCTOYHMKAX U cnocobax NonyyYyeHust NepCoHarbHbIX aHHbIX, @ TAKKe O XxapakTtepe
noanexatumx nony4eHMo NepcoHarnbHbIX AaHHbIX U NOCNeACTBUAX OTKa3a paboTHUKa AaTb NMMCbMEHHOE
cornacve Ha nx nony4yexuel,

3.1.2. PaboTtogatens He umeeT nNpaBa nony4datb 1 obpabaTtbiBaTe NepcoHanbHble AaHHbIe paboTHMKA
OpraHusauum o ero pacoBoW, HaUMOHarIbHOW MPUHAANEXHOCTU, MONIUTUYECKNX B3rNsAax, pennrmo3HbIxX
nnn dounocodpckux yoexxaeHmsx, COCTOSTHUM 340POBbS, MHTUMHOM »U3HW. B cnyyasix, HenocpeacTBEHHO
CBA3aHHbIX C BOMPOCaMU TPYA0BbIX OTHOLLEHWA, B COOTBETCTBMMU CO CT. 24 KOHCTUTYLUK Poccumnckom
Pepepaunm pabotogatens Bnpase nofy4vaTe 1 obpabaTbiBaTb AaHHbIE O YACTHOM XU3HW paboTHMKA
TOMBKO C €ro NUCbMEHHOro cornacmsel,

O6paboTka yKasaHHbIX NePCOHaNbHLIX AaHHbIX paboTHMKOB paboTogaTenem BO3MOXHa TOSbKO C MX
cornacus 6o 6e3 nx cornacus B CrneayoLmx crny4dasx:

- NepcoHalibHble JaHHbIE ABJTAOTCA OGLLI,GD,OCTyI'IHbIMI/I;

- NepcoHarbHble AaHHble OTHOCATCH K COCTOSIHUIO 3[00pOBbs paboTHMKA 1 X 0OpaboTka Heobxoanma
ANS 3alUUThI €50 XU3HWU, 300POBbS UM UHBIX XXU3HEHHO BaXXHbIX UHTEPECOB NNOO XKN3HW, 300POBbS UMK
WHbIX KM3HEHHO BaXXHbIX MHTEPECOB APYrMX NWL, U NofnyYyeHne cornacusi paboTHMKa HEBO3MOXKHO;

- 110 TPe6OBaHMIO MOSTHOMOYHbIX FOCY1aPCTBEHHBLIX OPraHoB B CriyyasX, NpeayCMOTPEHHbIX
enepanbHbIM 3aKkoHOMIS!,

3.1.3. PaboTtogatens Bnpaee obpabaTbiBaTb NEpCOHAsNbHbIE JAHHbIE PAOOTHUKOB TOSBKO C UX
MUCbMEHHOrO cornacwsi.

3.1.4. TncbMeHHoe cornacue paboTHMKa Ha 06paboTKy CBOUX NEePCOHarbHbIX AAaHHbIX JOJPKHO BKMoYaTh
B cebs:

- hamunuto, UMs1, OTYECTBO, adpec cybbekTa nepcoHarnbHbIX AaHHbIX, HOMEP OCHOBHOMO AOKYMEHTA,
YAOCTOBEPSIOLLENO Er0 NINYHOCTb, CBEAEHUS O AaTe Bblgayn yKasaHHOro AOKyMeHTa U BblAaBLUEM €ro
opraHe;

- HaMMeHoBaHKe (hamunuio, UMsi, OTHYECTBO) U afpec onepaTopa, Nony4varLlero cornacue cybbekra
nepcoHanbHbIX AaHHbIX;

- uelb 06p860TKI/I nepcoHaribHbIX OaHHbIX;

- NepeyeHb NepcoHarbHbIX AaHHbIX, HA 06paboTKy KOTOPLIX AAEeTCs corfacue cyGbekTa NepcoHanbHbIX
OaHHbIX;

- nepeyeHb OEencTBumn ¢ nepcoHarnbHbIMN OaHHbIMU, HA COBepLUEeHNEe KOTOPbIX AaeTCd cornacue, obwee
onncaHne ncnosb3yemMbiX onepaTtopom cnocoboB O6pa6OTKM nepcoHaribHbIX AaHHbIX;

- CPOK, B Te4eHne KoToporo ﬂeVICTByeT cornacue, a Takke nopdaaok ero ot3biea.

dopma 3asBneHns o cornacmum paboTHuka Ha 06paboTKy NepcoHanbHbIX 4aHHbIX CM. B NPUNOXeHUn 1 K
HacToswemy NonoxeHuto.

3.1.5. Cornacue paboTHuka He TpebyeTcs B cneayloLwwmx criyyasx:

1) o6paboTKa NepcoHarnbHbIX AaHHbLIX OCYLLECTBMSIETCA Ha OCHOBaHMM TpyaoBoro kogekca PO nnm
NHOro hefiepanbHOro 3aKoHa, yCTaHaBNMBAOLLErO e Liefb, YCMNOBUS NOMyYeHUsl NEPCOHaNbHbIX AaHHbIX
N KpYr CyObEKTOB, NEPCOHarbHble AaHHbIe KOTOPLIX NoAnexaT oopaboTke, a Takke onpeaensoLero
nonHomoumsl pabotoaatens;

2) 06paboTka nepcoHarbHbIX AaHHbIX OCYLLECTBISIETCS B LIENSIX UCMONHEHWS TPYAOBOrO 40rOBOpPa;

3) 06p860TKa nepcoHalribHbIX aHHbIX OCYLLECTBIIAETCA ANnA CTaTUCTUYECKUX UNMN UHbIX HaYYHbIX uenen
npu ycnosmmn obsizatenbHoro obesnuunBaHns nepcoHanbHbIX OaHHbIX;

4) o6paboTka nepcoHarnbHbIX AaHHbIX HEOOX0AMMa ANA 3aUTbl XU3HUW, 300POBbS UMK NHBIX XKU3HEHHO
Ba)HbIX MHTEPECOB paboTHUKA, ECMN NONYyYEHMNE Er0 COrnacusi HEBO3MOXHO.



3.2. MNMopsipok 06paboTkn, Nnepeaayn n XpaHeHusi NepcoHarnbHbIX AaHHbIX.

3.2.1. PaboTHuk OpraHusauum npegocraenset paboTHuKy otaena kagpos OpraHm3auumn JOCTOBEPHbIE
cBefeHusi o cebe. PaboTHuk oTgena kagpoB OpraHv3auum npoBepsieT 4OCTOBEPHOCTb CBEAEHUN,
cBepsis AaHHble, NpeocTaBneHHble paboTHUKOM, C UMELLMMUCS Y paboTHMKa JOKYMEHTaMu.

3.2.2. B cooTtBeTCTBUM CO CT. 86, rn. 14 TK PO B Llensix obecneyeHns npae 1 cBoOOA YeroBeka U
rpaxkgaHnHa reHeparnbHbii aupektop OpraHmsauun (Pabotogaternb) 1 ero npeacTaBuTenmy npm
06paboTke nepcoHanbHbIX JaHHBIX paboTHUKA JOMMKHBI cobnoaaTth cregyoLme obme TpeboBaHus:

3.2.2.1. ObpaboTka nepcoHarnbHbIX AaHHbIX MOXET OCYLLECTBMATLCA UCKIMIOYUTENBHO B LIENAX
obecneyeHnsi cobnogeHNs 3aKOHOB U MHbIX HOPMAaTMBHbIX NPABOBbLIX aKTOB, COAENCTBMS paboTHVKaM B
TPYLOYCTpPONCTBE, 0Oy4YeHNM 1 NpoaBMXKEHUN MO cnyx6e, obecnedeHnsa nMyHon 6e3onacHoCTu
pabOTHUKOB, KOHTPONSA KONMYECTBa U Ka4eCTBa BbINONHAEMON paboTbl u obecnedeHns COXpaHHOCTM
nmyutectsall,

3.2.2.2. Mpu onpegeneHmn obvema 1 cogepxaHus, obpabaTbiBaeMbIX NEPCOHANbHbIX AaHHbIX
PaboTogaTenb aomkeH pykoBoacTeoBaTbest KoHcTuUTyumen Poccuiickon depepaumm, TpyooBbiM
kogekcom Poccuiickon ®eaepaumy v uHbIMU deaepanbHbIMU 3akoHammiEl,

3.2.2.3. lMpu NpuHATMM pelleHnn, 3aTparMBaroLwmnx nHtepecel pabotHuka, PabotogaTtens He umeet
npaBa OCHOBbLIBATbCHA Ha MEePCOHarnbHbIX 4aHHbLIX pab0THUKA, NOMYYEHHBIX UCKIMIOYUTENBHO B pe3yrbTaTe
“X aBTOMaTU3NPOBaHHON 06pabOoTKM UNK 3MEKTPOHHOrO nonyveHnsa,

3.2.2.4. BawwTa nepcoHarbHbIX JaHHbIX pabOTHUKA OT HEMPABOMEPHOIO NX MCMONb30BaHWSA UKW yTpaThl
obecneuunBaetcs PabotogaTtenem 3a cyeT ero cpeacTs B Nopsake, yCTaHOBMEHHOM dheepanbHbIM
3akoHomY,

3.2.2.5. PaboTHUKM 1 nx npeacTaBUTENN AOMKHbI ObITb 03HAKOMIIEHbI MO, PACMUCKY C JOKYMEHTaMU
OpraHusauuu, ycTaHaBNmMBaLWMMKM NOPSA0K 06paboTKmM NepcoHarnbHbIX AaHHbIX pabOTHUKOB, a Takke
06 1x npasax 1 06583aHHOCTSX B 3ToM o6nacTmiill,

3.2.2.6. Bo Bcex cniyyasix oTka3 paboTHUKa OT CBOUX MpaB Ha COXPaHEHUe U 3allmTy TanHbl
HepgencTeuTeneHa,

IV. MNepenaya n xpaHeHne nepcoHanbHbIX AaHHbIX

4.1. Mpu nepeaade nepcoHasbHbIX AaHHbIX paboTHUKa PaBoTodartens AormkeH cobnoaats crneayolme
TpeGosaHuall:

4.1.1. He coobLiaTb nepcoHanbHble AaHHble paboTHWKa TpeTben CTOPoHe 6e3 NMMCbMEHHOro cornacus
paboTHMKa, 3a UCKNIOYEHNEM CyYaeB, Korga 3T0 HeO6X0AMMO B LiensAx NpeaynpexXaeHns yrpo3bl KUsHm
1 300pOBbI0 PaboTHMKA, a Takke B Cryyasx, yCTaHOBMNEHHbIX ddefeparnbHbiM 3aKOHOM.

4.1.2. He coobLwaTb nepcoHanbHble AaHHble paboTHMKa B KOMMepYecKmx Lensx 6e3 ero NMCbMEHHOro
cornacus. ObpaboTka nepcoHanbHbIX AaHHbIX paboOTHMKOB B Lensx NpoABUXKEHNst TOBapoB, pabor,
YCNYr Ha pbIHKE MyTeM OCYLLECTBEHNS NPSMbIX KOHTAKTOB C NOTEHUManbHbIM NOTpeduTenem ¢
MOMOLLbIO CPEACTB CBA3M A0NYyCKaeTCs TOMbKO C ero NpeABapuTenbHOro cornacus.

4.1.3. MNpenynpeaunTb NuL, NONYYMBLUMX NEPCOHANbHbIE AaHHble paboTHMKA, O TOM, YTO 3TU AAHHbIE
MOTYT GbITb UCNOMb30BaHbl NILLbL B LENsX, AN KOTOPbIX OHU COOGLLEHbI, U TpeGoBaTb OT 3TUX ML
NoOATBEPXKAEHMS TOro, YTO 3TO MpaBusio cobnogeHo. Jlnua, nonyyMBLIME NEPCOHarbHbIE AaHHbIe
paboTHWKa, 06513aHbl coBnoaaTh PEXUM CeKpeTHOCTH (KoHbuaeHumansHocTh). aHHoe MonoxeHne He
pacnpocTpaHsaeTca Ha 06MeH nepcoHarnsHbIMU AaHHLIMU PaBOTHUKOB B MOPSAAKE, YCTAHOBMEHHOM
dheneparnbHbIMU 3aKOHaMU.

4.1.4. OcyulecTBnATb Nepenady NnepcoHarnbHbIX AaHHbIX paGoTHUKOB B Npeaenax OpraHusauum B
COOTBETCTBUM C HACTOALWMM [MonoKeHneM.

4.1.5. PaspelwaTb OCTYN K NepCOHanNbHbLIM AaHHBIM PaboTHMKOB TOMBKO cneunanbHO YIOSTHOMOYEHHbIM
nvuam, Npy 3TOM yKasaHHble fmua A0MKHbI MMEeTb MPaBo MoflyvaTb TONbKO Te NEPCOHanbHbIe AaHHbIe
paboTHUKa, KOTopble HEOBXO0AUMbI A4S BbINOMHEHUS KOHKPETHOW (DYHKLMK.

4.1.6. He 3anpalwumBatb MHPOPMaLUO O COCTOSHUM 340POBbSA PaboTHMKA, 3a UCKMIOYEHNEM TeX
CBeEeHU, KOTOpble OTHOCATCS K BOMPOCY O BO3MOXHOCTMN BbIMONHEHNS paboOTHNKOM TPYyOO0BOW (OYHKLMK.

4.1.7. lNepepnaBaTb NepcoHarnbHble AaHHble paboTHYKa NpeacTaBuTensMm paboTHMKOB B MOpsiake,
ycTaHoBneHHom TpyaoBbiM kogekcom Poccuickon ®egepauun, u orpaHuumMBaTh 3Ty MHAOpMaLuio
TONbKO TEMM NepCoHanNbHbIMU AaHHBIMW paboTHMKA, KOTOpble HEO6X0AMMbI AN BbINOMHEHWS
yKa3aHHbIMW NpeacTaBuTensMm ux yHkumnn.



4.2. XpaHeHue 1 ucrnonb3oBaHne nepcoHarnbHbIX AaHHbIX paboTHUKoBMAL:

4.2.1. lNepcoHanbHble AaHHble paboTHMKOB 0BpabaTbiBalOTCA N XpaHATCS y 3aBegytoulero [1OY,B
006513aHHOCTb KOTOPOro BXOAMT BEAEHNE OEeMonpon3BOACTBRa.

4.2.2. NepcoHanbHble AaHHble pabOTHUKOB MOTYT ObITb MOMyYEHbI, MPOXOANTbL AarnbHelLWwy 06paboTKy
1 NepefaBaTbCsl HA XpaHEeHWe Kak Ha BYMaXkHbIX HOCUTENSIX, Tak U B 3NIEKTPOHHOM BUAE - JTIOKANbHON
KOMMBbIOTEPHOM CETU U KOMMbIOTEPHOM Nporpamme «1C: 3apnnata v Kagpbi».

4.3. Mpw nony4yeHnn NnepcoHarnbHbIX AaHHbIX HE OT paboTHMKA (32 UCKITHYEHNEM CIyYaeB, ecrnm
nepcoHanbHble AaHHble ObINK NpeaocTaBneHbl paboToaaTento Ha OCHOBaHUN dheaeparnbHOro 3akoHa
WINN ecnv NepcoHarbHble JaHHble SBMA0TCA 00LLeaoCcTynHbIMK) paboToaaTenb 4O Havana obpaboTku
TaKMX NepCcoHarnbHbIX AaHHbIX 06513aH NpeocTaBUTb PabOTHUKY crieyoLyro MHopMaLmto:

- HaMMeHoBaHue ((baMI/IJ'II/IFl, nm4, OT‘-IeCTBO) M agpec onepartopa unu ero npencrtaBUTENA,
- uernb o6pa60T|<|/| nepcoHanbHbIX JaHHbIX 1 €e NPpaBOBOE OCHOBAHUE;
- npeanonaraemblie NoJib3oBaTeNn NepcoHarnbHbIX AaHHbIX;]

- YCTaHOBJ1IE€HHbI€ HACTOALLNM CDe,qepaanblM 3aKOHOM MpaBa cy6be|<Ta nepcoHarbHbIX AAaHHbIX.

V. [locTyn K nepcoHanbHbIM AaHHbIM paboTHUKOB

5.1. MNMpaeo gocTtyna Kk nepcoHanbHbIM JAHHBIM PabOTHUKOB MMEIOT:
- 3aBeayoLwmi OpraHmsauuu;

- COTPYAHMKM OTAena kagpos;

- COTPYAHMKN Byxrantepwuu;

- HaYanbHWK oTAena 9KoHOMUYeckol 6esonacHOCTH (MHGOPMaLUUsS 0 PakTUYECKOM MeCTe MPOXUBAHUS U
KOHTaKTHble TenedoHbl paGoTHUKOB);

- COTPYAHMKM cekpeTapuata (MHpopMauus o hakTUHeCcKOM MecTe NPOXUBAHUA U KOHTAKTHbIE TeNedOoHbI
paboTHUKOB);

- HaYanbHWK OTAena BHYTPEHHEro KOHTPOrs (AOCTYN K NepCoHanbHbIM AaHHbIM paboTHUKOB B XO4e
NMaHoBbIX MPOBEPOK);

5.2. PaboTHuk OpraHusaumm nmeeT npaso:

5.21. I'Ionyanb [OCTyn K CBOMM NnepcoHallbHbIM AaHHbIM U O3HakoOMIieHne C HUMU, BKIo4aaA npaBo Ha
6e3B03Me3HOE MoyYveHne Konui nobon 3anmcn, cogepikallen NnepcoHarnbHble AaHHble paboTHMKa.

5.2.2. TpeGoBaTtb OoT PaGoTtogaTens yTOYHEHUs!, UCKITIOYEHNS UMW UCTIPABIEHUS HEMOIHBIX, HEBEPHbIX,
yCTapeBLUUX, HEAOCTOBEPHbIX, HE3AKOHHO MOMNYYEHHBIX UMK HE ABMSIOLWNX HeobXoAUMbIMU ANs
PaboTogaTens nepcoHanbHbIX AaHHbIX.

5.2.3. MNMony4yatb oT PaboTogarens

- cBefieHnda o nmuax, KoTopble MMeKT AO0CTYN K NnepCoHaribHbIM AAaHHbIM UITN KOTOPbIM MOXeT ObITb
npenocrtasneH Takon 0octyn;

- nepeYvyeHb O6pa6aTbIBaeMbIX nepcoHarnbHbIX AAaHHbIX N UICTOYHUK UX NONMYyYEHUA;
- CPOKK O6pa6OTKI/I nepcoHanbHbIX aHHbIX, B TOM YUCI1€ CPOKUN X XPaHEHUA;

- CBEIEHMSI O TOM, KaKue topuanyeckne nocneacTens Ans cyobekTa nepcoHarnbHbIX 4aHHbIX MOXET
noBrieyb 3a cobor oOpaboTka ero nepcoHarnbHbIX JaHHbIX.

5.2.3. TpeboBaTtb u3BeLleHUss PaboTtogarenem Bcex nuu, KOTOpbIM paHee Obinin coobLLEHbI HEBEPHbIE
M1 HenoJHble NepcoHanbHblie AaHHble, 060 Bcex npon3BeaeHHbIX B HUX UCKIMKOYEHUAX, UcnpaBreHnax
UINN JOMOSNTHEHUSIX.

O6>anoBaTh B yNOSIHOMOYEHHbIN OpraH Mo 3aluTe NpaB CyGbEeKTOB NEPCOHAsIbHbIX AaHHbIX UMK B
cynebHom nopsiake HenpaBoMepHble AeACTBUA Unu 6esaeinctensa PaboTtoaaTtens npu o6paboTke 1



3alimTe ero nepcoHarsrbHbIX OaHHbIX.

5.3. KonupoBaTb 1 AenaTb BbINUCKM NepCoHarbHbIX AaHHbIX paboTHMKa pa3peLuaeTcst UCKIMHYUTENBHO B
cny>eBHbIX Liensix ¢ MMCbMEHHOro pa3peLleHns HavanbHUKa oTAena Kagpos.

5.4. Mepenaya nHdopMaLMn TpeTbell CTOPOHE BO3MOXHA TOMLKO NPY MMCbMEHHOM cornacum
pabOTHUKOB.

VI. OTBETCTBEHHOCTb 3a HapyLUeHne HOPM, perynumpytomx obpaboTKy 1 3awmuTy nepcoHarnbHbIX 4aHHbIX

6.1. PaboTHukn OpraHumsaumm, BAHOBHbIE B HAPYLLUEHUN HOPM, PEMYNUPYIOLLNX NoslydeHne, obpaboTky u
3aLUMTY NepcoHarnbHbIX AaHHbIX pabOTHMKA, HECYT AUCLMNINHAPHYI0 aAMUHUCTPATMBHYIO, MPaXaaHCKo-
NpaBOBYIO UMK YrONOBHYH OTBETCTBEHHOCTb B COOTBETCTBUM C befeparnbHbIMU 3aKOHaMU.

6.2. 3aBegyrowmi OpraHusauuy 3a HapyLLeHne HOpPM, PerynmpyoLmx nonydeHme, obpaboTtky u sawuty
nepcoHasnbHbIX AaHHbIX paboTHMKA, HECET aAMUHUCTPATMBHY OTBETCTBEHHOCTb COMMACcHO CT. 5.27 un
5.39 Kogekca 06 agMMHUCTpaTUBHbLIX NpaBoHapyLLeHUsx Poccuickon depepaumm, a Takke Bo3MeLlaeT
paboTHUKY yep6, NPUYNHEHHBIA HEMPABOMEPHbBIM UCMOb30BaHNEM MHOPMaLun, cogepallen
nepcoHasnbHble faHHble paboTHYKKA.



